VENDOR GUIDELINES FOR DISPLAYING AT 

NCAMSS ANNUAL OR QUARTERLY MEETING

PURPOSE:

To provide guidelines for vendors who wish to display products/services at the NCAMSS annual or quarterly meeting.  

CRITERIA:

The following guidelines are developed to allow interested vendors to display at the NCAMSS annual or quarterly meeting.  

· Products/services offered by the vendor shall be directly related to credentialing.

· Displays shall be available for members at times designated (i.e., prior to meeting, at breaks, after daily session(s) end).  Displays will not be open during educational sessions.  

· Displays should provide specific information about the vendor’s product/services.  

· Inexpensive promotional items may be made available to members (i.e., note pads, pens, etc.) as part of the display. 

· If desired, the vendor may contribute an item that can be used as a door prize.  Value of this item should be limited to $50.  

· Vendors will be charged a fee of $500 to help defray costs of providing space to display (cost of room, tables, etc.).  

· Vendor will be responsible for setup, maintenance, and disassembly of display.  

· NCAMSS will not be responsible for room expenses or any other expenses incurred by the vendor.  

· NCAMSS will not be responsible for security of display.  

A form requesting approval to display at the annual or quarterly meeting must be completed by the requesting vendor and submitted to the Board for approval at least 90 days prior to the meeting in which the display is planned.  The vendor will be notified of approval or disapproval by a designated Board member as soon as the decision is made.  

Please complete and return the attached application and Vendor fee to:

Rhonda Boyd, CPCS, CPMSM
President-Elect (Program Chair)

600 Kelly Rd.

Henderson, NC 27537

Fax: 919-474-3958

Phone: 919-474-3923
APPLICATION FOR APPROVAL TO DISPLAY 

AT NCAMSS ANNUAL OR QUARTERLY MEETING

NAME OF CONTACT  ______________________________________________

COMPANY NAME  ________________________________________________

ADDRESS  ______________________________________________________

PHONE NUMBERS  _______________________________________________

E-MAIL  _________________________________________________________

DATES OF DISPLAY  _____________________ to ______________________

(May be for entire meeting or a specific day)

DESCRIPTION OF PRODUCT _______________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

INFORMATION/HANDOUTS TO BE PROVIDED ________________________

________________________________________________________________

AUDIOVISUAL EQUIPMENT NEEDS:  (i.e. Internet access, electrical hookup, etc.)

_____________________________________________________________________________

A FEE IN THE AMOUNT OF $500 WILL BE INVOICED TO BE PAID WITHIN 30 DAYS OF NOTIFICATION OF APPROVAL

________  APPROVED

________  NOT APPROVED
DATE OF BOARD MEETING  ________________________________________

VENDOR NOTIFIED BY _____________________________ ON ___________

Approved by NCAMSS Board 11/2004.   Effective date 1/2005.  

Revised by NCAMSS Board:  5/2005; 11/07

