CPCS CERTIFICATION EXAM

CHECKLIST

	Date 

Completed
	Rec’d

(Y/N)
	Item
	Source

	
	
	
	

	
	
	Candidate Handbook (includes Exam Objectives
	NAMSS

	
	
	CPCS/CPMSM Application and Fee
	NAMSS

	
	
	Receipt of Notice to Schedule (NTS) 
	CASTLE Worldwide, Inc.

	
	
	Schedule exam site, date, and time from list of available sites
	Weblink provided by CASTLE Worldwide, Ind.

	
	
	Application Receipt Acknowledgement
	Professional Testing Corp. (PTC)

	
	
	Study Buddy
	From NCAMSS

	
	
	Enroll in Yahoo CPCS Study Group
	Yahoo (click on Groups)

	
	
	Weekly Study Prep Conference Calls

Thursdays, 7-8PM
	1-877-213-9444

Participant Code 399480

	
	
	Verify and Comply, 4th Edition
	HCPro Marketplace

	
	
	CPCS/CPMSM Professional Development Course Workbook
	NAMSS

	
	
	JC Comprehensive Accreditation Manual for Hospitals 
	Local facility JC liaison

	
	
	NCQA Standards
	NCQA

	
	
	Medical Staff Law:  A Guide for Medical Staff Professionals and Physician Leaders
	HCPro Marketplace

	
	
	Handbook of Medical and Professional Staff Management
	Texas Society of Medical Staff Services

	
	
	CMS COP/Manuals
	http://cms.hhs.gov/manuals/Downloads/som107ap_a_hospitals.pdf

	
	
	Visit testing site to be certain that you are aware of what building you need to go to, where to park, etc.
	At least one week prior to exam

	
	
	Enjoy a relaxing evening (no studying)
	Night before exam

	
	
	Schedule a special treat for yourself post-exam
	Applicant

	
	
	Request to participate in exam debriefing
	Prep Group Conference Call

	
	
	Receive exam results.  Celebrate your success!
	Six weeks post exam
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